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Overview 

The GUI Module for Microsoft Dynamics 365 Business Central is a localized solution designed to comply with Taiwan's 

Tax Bureau regulations. It manages the lifecycle of Government Uniform Invoices, including electronic data exchange (E-

Invoicing), automatic number range management, and VAT reporting. 

Installation & Setup 

This app is licensed through Microsoft. To purchase and deploy it in your production environment, follow the 

instructions in the link below: 

How to purchase and license the app through Microsoft AppSource 

Setup 

Assign User Permission Set 

1) Open the User List page. 

2) On the Users list, select users that will require permission to the app. 

3) On each of the selected User Cards, go to the User Permission Sets tab, add the necessary permission sets based on 

the role of the user: 

 

To access GUI functionalities, users must be assigned the following permission sets: 

1) APETWGUIADMIN: Full configuration and maintenance rights. 

2) APETWGUIPURCHUSER: Transactional access to create and view Purchase GUI documents. 

3) APETWGUISALESUSER: Transactional access to create and view Sales GUI documents. 

4) APETWGUIREAD: Provide read access to GUI Documents 

https://www.apcdynamics.com/articles/wp-content/uploads/2024/06/Buy_Apps_on_Microsoft_Transact.pdf
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Assisted Setup 

1) Open the Assisted Setup page and select “Set Up Taiwan GUI” in the Taiwan GUI Setup group to launch the setup 

wizard 

 

2) Click “Initialize GUI Data” to begin the setup 
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3) Fill in the “GUI No.” for the company and click OK to continue. 

 

4) Once initialization is complete, a message will show that “Data Initializing Completed” and click OK. 

 

5) Click Finish to complete the setup 
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GUI Control Setup 

This page defines the global behavior of the GUI module at the company level. 

1. Search for GUI Control Setup. 

2. Configure the following fields in the General FastTab: 

o Active: Set to Yes to enable GUI Phase 1 features. 

o GUI 2 Active: Set to Yes to enable E-Invoicing and API integration. (option) 

o Opening GUI: Define the invoicing behavior: Always, Optional, or Never.  

Set to Option to prompt a GUI record for every sales transaction. 

3. In the Cetustek Setup FastTab, enter the GUI No. For Cetustek (API Key for integration). (option) 
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GUI Company Setup 

Define specific tax information for each legal entity or branch. 

1. Search for GUI Setup List. 

2. Select New or edit an existing entry. 

3. Fill in the General information: 

o Company GUI No.: Enter the company’s 8-digit GUI ID. 

o Company Name / Address: Legal registration details. 

4. Define Number Series for GUI documents: 

o GUI Sales Nos.: e.g., GUI-SI. 

o GUI Purchase Nos.: e.g., GUI-PI. 

o GUI Sales Return Nos.: e.g., GUI-SR. 

5. Enable setting as default company. 
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User Guide 

Customer & Vendor GUI Data Maintenance 

Maintain GUI IDs for business partners to ensure correct GUI generation. 

1. Bulk Import: 

o Navigate to GUI Setup > Excel Exp/Imp GUI Data. 

o Use the provided templates (Customer GUI Info.xlsx / Vendor GUI Info.xlsx) to import GUI IDs and 

Titles. 
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2. Manual Maintenance: 

o Open a Customer Card or Vendor Card. 

o Locate the TW GUI FastTab. 

o Enter the GUI NO. and GUI Title. 
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GUI Sales Invoice Book 

Before issuing invoices, you must obtain a range of invoice numbers from the tax authorities or service provider. 

1. Navigate to GUI Sales Invoice Book. 

2. Select Actions > New. 

3. Enter the Buy Date and select GUI Sales Type (Electronic Invoice),and fill Company GUI No, Track Code, Starting 

No, Ending No Declaration Period. 

⚫ The invoice date must not be earlier than the last date used. 

⚫ Example: If using the invoice book QA20000050-QA20000099, the invoice date must be on or after 2022/7/7. 

⚫ User ID: to restrict the use of this invoice book to specific users. If left blank, everyone can use it. 
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Processing Sales Invoices 

GUI documents can be created during or after the posting of a Sales Order or Sales Invoice. 

1. At Posting: When posting a Sales Order or Sales Invoice, the system will prompt: "Do you want to create a GUI 

Invoice?". 

 

2. Post-Posting: 

o If not created during posting, navigate to Create GUI Sales Invoice from Posted Doc. 

o Select the posted document to generate the GUI record. 
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3. Viewing Records: Open the GUI Sales Invoices list to view the Declaration Period, GUI Invoice No., and Upload 

State. 
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Processing Sales Returns (Credit Memos) 

1. Create a Sales Return Order and ensure the Applies-to Doc No. refers to the original invoice. 

 

2. Upon posting, the system will prompt to create a GUI Sales Return (Allowance). 
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3. The record will be visible in the GUI Sales Return list. 
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Recording Purchase Invoices 

1. On a Purchase Invoice, enter the GUI Invoice No. and GUI Date. 

 

2. After posting, open PPI and Create GUI Invoice, the system logs the GUI No. and the recorded invoice details. 
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3. View these in the GUI Purchase Invoice list, noting the Deduction Code for VAT purposes. 
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Invalidating GUI Documents 

If a mistake is made, documents must be invalidated rather than deleted. 

1. Open the relevant list (Sales Invoice, Sales Return, or Purchase Invoice). 

2. Select the record and execute the Invalid action. 

3. The VAT Type will update to Invalid. 
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Create GUI Media File 

1. Execute “Create GUI Media File” 

 

2. Media TXT file generated 
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Print GUI Invoice 

To print a specific GUI Sales Invoice: 

1. Navigate to GUI Sales Invoices list. 

2. Select the document you wish to print. 

3. Click Actions > Print. 

 

4. A request page will appear; default filter No., you also can filter by GUI Invoice No. or otherwise. 

 

5. Click Print to send to your default printer, or Preview to view the document on screen. 
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Appendix 

Field Definitions: 

• Declaration: The Year/Month the invoice is reported for tax. 

• Format Code: The Taiwan tax format code (e.g., 31, 32, 21). 

• VAT Type: Indicates if the line is Taxable, Zero-Tax, Exempt, or Invalid. 

• Upload State: Status of API transmission (Ready, Success, or Error). 

VAT Posting Setup 

Select the GUI VAT Type based on the specific VAT configurations of each customer. Refer to the image below for setup 

guidance. 

 

Note:  

• Ensure the Upload Cetustek flag is checked for all electronic invoices requiring API transmission. 

• The Upload State should be monitored daily to ensure no API transmission failures. 

• If you need to enable the Cetustek upload feature, please contact us. 


